Vacant / Available Places
The following are some general pointers in relation to the operation of the above system.

1. Vacant / Available places are advertised on the CAO website through a link on the home page of the site.  There is a section also called “About Vacant/ Available places” also linked to from the home page menu which gives details of the system.  The list will open on Tuesday 24th August at midday.
2. Fee to use the system:  If you have already applied this year through the CAO, there is no additional fee to use the system.  If you have not already applied this year then you must pay €45 to apply for advertised places.
3. Mature applicants and applicants matriculating on the basis of qualifications other than ILC, A Levels or FETAC should contact the admissions office of the college advertising the course before applying.
4. Applicants for advertised places must have met the normal Minimum Entry Requirements for those courses otherwise they will not be offered places on them.
5. Essentially the system operates like the change of mind system.  An applicant logs into their account and alters their existing list of preferences to include one or more of the advertised courses.
6. If the applicant has already been made an offer he/she can only insert vacant / available courses above this preference. ( you can only hope to move up the list of preferences and not down)
7. The order of the applicant’s original preferences cannot be changed.  Advertised courses can be inserted into the original list but the order cannot be changed. 
8. Eg. The following applicant was offered her 5th preference course in round one, MH101. Having been offered this, the applicant subsequently saw a course (WD200) advertised in the Vacant / Available Places list that she would like more than MH101. In this case the advice would be to accept MH101 and have that in the bag. Then she should log into her account to insert the advertised course into her preference listing for a possible offer in the next round.  She would like to remain in contention for a place in one of her original top 4 choices ahead of WD200 so she inserts it just above her accepted 5th preference (MH101) but crucially below her original top 4 preferences thus informing CAO of the new order of her preferences.  As usual if she becomes entitled to a higher preference place over her original round one offer she will be offered it but it is up to her whether she wants to accept the higher preference place or stay with her round one offer of MH101.  The order of the original preference listings has not been changed; the new course has merely been inserted into that order.
	
	Original Preference Listing
	
	New Preference Listing

	1
	TR382
	
	TR382

	2
	TR116
	
	TR116

	3
	DN012
	
	DN012

	4
	GY101
	
	GY101

	5
	MH101 – offered round 1
	
	WD200 – inserted course

	6
	MU001
	
	MH101 – offered round 1

	7
	PD103
	
	MU001

	8
	TA021
	
	PD103

	9
	MD500
	
	TA021

	10
	DB561
	
	MD500


9. As there can only ever be 10 courses in a list, as new courses are inserted the courses at the bottom drop out of the list.  In the above example MD200 dropped out of the list as there was no room for it – the newly inserted course WD200 meant there were 10 preferences before MD500 so it dropped out.  Applicants can insert more than one of the advertised courses if they wish.
10. If the applicant above is offered WD200 in the next round and she accepts it then as usual, the previously accepted place (MH101) is cancelled for her.
11. When an applicant is applying for an advertised vacant / available course, an application that arrives in CAO before 11:00 on a Monday will be processed and considered for offers on the following Thursday so if an applicant really wants to apply for a vacant place in the next round, they should apply as soon as possible, but certainly by 11:00 on the Monday before the next round of offers is made.
12. The Vacant / Available Place system can really provide students with good alternatives if they mess up their original application or if they fail to get any offers from their original application for whatever reason.
13. If there are more applicants for an advertised course than there are places available, a new merit list is formed and those at the top of the list will be offered places first as usual.  Just because an applicant inserts an advertised course into their list does not guarantee a place on that course.
