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September 2010
MEMORANDUM OF UNDERSTANDING

Appropriately qualified Counselling Supervisors will be engaged, by the regional branch of the Institute of Guidance Counsellors, for five two-hour sessions during each academic year i.e. from September to June of the following year. Engagement of Counselling Supervisors will be on a year to year basis. At the end of the year, subject to continuation of funding for the programme, the regional branch may then re-engage the Counselling Supervisor for a further year or engage another Counselling Supervisor in accordance with the guidelines for appointment of Supervisors. 

Prior to being considered for appointment, each applicant for the position of Counselling Supervisor must submit an up-to-date Curriculum Vitae to the person designated as Branch Organiser for Counselling Supervision, outlining his/her experience and qualifications. The Organiser shall forward a copy of the Curriculum Vitae of all Counselling Supervisors engaged by the branch, to I.G.C. Headquarters, at 17, Herbert Street, Dublin 2. If a Counselling Supervisor is re-engaged by the branch subsequently, it is not necessary to repeat this process.

The current total remuneration paid by Monaghan Education Centre, to each Counselling Supervisor, for each two hour session is €184. Where a Counselling Supervisor incurs travelling expenses in providing the supervision service, they are entitled to claim these expenses, free of any tax liability, up to a maximum sum of €120, from the overall sum of €184 payable by the Department of Education and Skills (DES). The balance of the fee will be taxed according to the tax clearance certificate provided by the claimant to Monaghan Education Centre. The current fee is non negotiable on an individual basis. Prior to receiving remuneration, the Counselling Supervisor is responsible for the return of all documents, required by Monaghan Education Centre, in relation to each Counselling Supervision session e.g. attendance sheets, evaluation forms, travel claims forms etc.

At the first meeting of each counselling supervision group an agreed cancellation policy shall be put in place, by mutual agreement.  The Counselling Supervisor must ensure that all members of his/her supervision group are notified in good time if he/she has to reschedule a session. Members of the group are responsible for notifying the Counselling Supervisor if they are not in a position to attend a session.  Members must bear financial responsibility when a session does not take place due to the non attendance of all members of the group and where adequate notice, in accordance with the cancellation policy, is not given. 
The Branch organiser is responsible for ensuring that this memorandum of understanding is signed by each Counselling Supervisor, and counter signed by themselves. They shall give a copy of the signed document to the Counselling Supervisor for his/her records, and forward a copy to the IGC Headquarters.

Signed……………………………Counselling Supervisor    Date…………………

Signed……………………………Counselling Supervision Branch Organiser
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