September 2010


Supervision Contract

We are agreed that supervision is a forum used by supervisees to reflect on all aspects of their work, where they receive formal and informal feedback on that work, 

and where the welfare of clients and the quality of the service they receive is central.



This is a supervision contract between _________________________ and 

___________________________ from _______________until_________________

We each abide by the IGC Codes of Ethics and Practice

1.  Practicalities

We will meet for two hours, five times in the academic year, in _____________ _____________ at dates to be decided at the beginning of academic year.      

Dates: 1st _________  2nd _________  3rd _________  4th _________  5th _________ 

· We agree we will ensure that there are no unnecessary interruptions, e.g. mobile phone.

· Reminding group members about sessions

· Cancellation of session

· Prior notice of inability to attend supervision session
· Emergencies (you are free to phone me if there is an emergency on the following number________________.  What will you (supervisee) do if I (supervisor) am not available?
2.  Policies and Procedures

· Confidentiality - what we mean by confidentiality, limited confidentiality, leakage of information in the systems, etc 

· Openness/honesty about work done, the supervisory relationship, etc 

· Where there are disagreements, disputes or conflict areas between supervisor/supervisee the IGC Problem Solving Protocol will be introduced

3.  Roles and Responsibilities:
As supervisor I will take responsibility for: 
    As supervisee I will take responsibility for:

1. Managing overall agenda of sessions

a. Regular attendance


2. Time management




b. Notice of inability to attend


3. Giving feedback




c. Punctuality

4. Monitoring the supervisory relationship

d. Preparation for supervision

5. Creating a safe place



e. Creating a safe place

6. Monitoring ethical issues of counselling





    and supervision


     
 



       
 





       

Please note that the DES has indicated that should no members turn up to a supervision session, the supervisor will not be paid.

Signed: 
Counsellor__________________________

Date___________

Supervisor__________________________


